(LETTER HEAD)
Date : 

To

The Protector of Emigrants, 

Ministry of External  Affairs, 

Govt. of India, 
Videsh Bhawan, C-45, G Block,

Bandra Kurla Complex (BKC)

Bandra(East),


Mumbai-400 051
                                            Sub:  Renewal of Registration Certificate

                                            Ref:  R.C.No:-__________________
Sir,

I/We herewith submit the following documents for grant of Permission for Renewal of Registration Certificate before three (3) months of expiry of the R.C.

1. Four Photographs duly attested by G.O.

2. 4 Photographs unattested.
3. Demand Draft of Rs. 25,000/- in favour of Pay & Accounts Officer Ministry Of External  Affairs,  New Delhi

4. Application Form- IIA duly seal & Signed.
5. Bank Guarantee Extension letter of Rs.____________ 
	SR.NO.
	B.G. NO. 
	AMOUNT RS. 
	VALID UPTO

	
	
	
	


6. Additional Bank Guarantee of Rs.______________________ 
	SR. NO. 
	B.G. NO. 
	AMOUNT RS. 
	VALID UPTO

	
	
	
	


7.  Attested copy of I. T. Return for the last three financial years with details of Assets, fixed, and liquid, of the Proprietor/Managing Partner/Managing Director.
8.  Documentary proof of arranging funds for procurement of      additional Bank Guarantee of Rs. ___________ duly certified by Regd. Chartered Accountant.
9. Copy of Pan Card duly attested by Gazzeted Officer.
10. Original Registration Certificate & E.C. Book.
11. C.A. Certificate.
12. Copy of shop of establishment

13. Details of Proprietor / Managing Partner / Managing Director residential address.
14. Affidavit (stamp paper Rs.100)
    I/ We request you to grant the same as early as possible and oblige.
     Thanking You

Yours faithfully

For ________________________

(proprietor)
